How to fill out GDIS forms
1. Do not complete the form by hand, except for the signature. If signing digitally, ensure there is no box around the signature, as copy-pasted signatures are not allowed.
2. Applying semester: This refers to the semester you are submitting the form (ex. 2024, fall). 
3. Department: Fill in as ‘GDIS’ or ‘Department of International Studies,’ not GSIS (Graduate School of International Studies), as GSIS refers to the graduate school, not the department. 
4. Signatures: Most forms require signatures from both you and your academic advisor. The office has stamps for most Ewha professors*. 
5. Gray areas: The office will fill in the gray areas at the bottom of the forms. 
6. Review: Please read the forms carefully and ensure that all required information is filled out correctly.

NOTE
To avoid issues and potential resubmissions, students should submit their forms early. Students are responsible for any problems resulting from incorrect submissions. Forms that are filled out incorrectly or have missing information will be disregarded, even if submitted by the deadline. All forms must be completed correctly and submitted on time.

*Important Notes When Using a Professor's Stamp Instead of a Signature: 
- An email from the relevant professor allowing the use of their stamp should be forwarded to the department office(GDIS: gdis@ewha.ac.kr) so that the office can replace a physical signature. When forwarding the email, the google form should be submitted via LINK. 
- Ensure it is clear which form you are requesting approval for, make sure the email text clearly indicates which form is in question.

